
PREPARING FOR RETIREMENT

EMPLOYEE BENEFITS AND WELLNESS DIVISION



RETIREMENT CHECKLIST

- Contact applicable retirement system

- Notify Maricopa County of retirement

- Learn about final payroll information

-Learn when ôActiveõ benefits end

- Choose a health insurance option

- Request the Health Insurance Premium Benefit

- Learn about the PEHP and Smart Savings

- Additional Resources



CONTACT 
RETIREMENT 
SYSTEM

Retirement eligibility 

Monthly estimated pension and 
set-up pension payout options

Submitting retirement forms

Service purchase agreements

Returning to work after retirement



CONTACT 
RETIREMENT 
SYSTEM

Within three years of retirement

ASRS members can attend the Route 3: Destination in 
Sight online webinar to learn about topics such as 
the ASRS benefits, retirement criteria, annuity options, 
timelines and more

Within 6 months to 1 year of retirement 

ASRS members can attend the 

Route 4: Next Exit Retirement webinar

Within six months of retirement

ASRS and PSPRS members can begin to gather and 
submit the necessary information for retirement 
applications

Within three months of retirement

If electing the retirement system health insurance, 
complete and submit the Health and Dental 
Insurance Enrollment Forms



CONTACT 
ARIZONA 

STATE 
RETIREMENT 

SYSTEM

ü myASRS account 

ü log in to estimate retirement 
benefits 

ü Retirement Central

ü Retirement Readiness Quiz

ü Road to Retirement Guide

ü Webinars, videos and                
e-learning tools

ü Remote online counseling and 
telephonic appointments 
available

* ASRS 

(602) 240-2000

www.azasrs.gov

https://www.azasrs.gov/content/retirement-central
http://www.azasrs.gov/


CONTACT 
PUBLIC 
SAFETY 

PERSONNEL 
RETIREMENT 

SYSTEM

ü Members only website 

ü log in to access personal 

retirement estimates

ü DROP option

ü Benefit FAQs

ü Information on returning to work

ü Retiree Group Insurance Guide

*PSPRS/EORP/CORP

(602) 255-5575

www.psprs.com

http://www.psprs.com/


NOTIFY MARICOPA COUNTY

ÅSubmit at least two weeks in advance of retirement date

ÅState name, employee ID number, and last day of work

Retirement letter to supervisor or manager 

ÅComplete all Off -boarding Tasks as assigned by your     
department

ÅReturn ID badge, bus card, keys, laptop, cell phone 

ÅComplete an exit interview, if requested

If moving, update your address in Workday under Personal 

Information -> Contact Information

Be prepared to:



NOTIFY MARICOPA COUNTY

The following occurs:

COBRA 

administrator mails 

enrollment 

information to your 

home address

Payroll completes 

retirement systemõs 

request for final 

payroll information

(PEHP) Post 

Employment 

Health Plan 

eligibility sent to 

Employee 

Benefits

òActiveó to òRetiredó



FINAL PAYCHECK

Issued the same as active employment status paychecks

Includes Benefit deductions and retirement system contributions

ÅOption to defer to Smart Savings

ÅContact Nationwide at least 2 months prior

Any earned, unused vacation hours are automatically paid out

Å1,000 sick hours are converted to $10,000 Post Employment Health 
Plan through Nationwide Retirement Solutions

Any sick hours under 1,000 are forfeited



WHEN 
DO 

BENEFITS 
END?

Benefits end on the last day 
of the month that 
employment ends

Examples : 

Å Retire on May 20  

Active benefits terminate the last 
day of the month, May 31

Å Retire on September 30 

Active benefits terminate the last 
day of the month, September 30



WHEN 
DO 

BENEFITS 
END?

Flexible Spending Account (FSA)

¤ FSA coverage ends the same as all 
benefits 

- on the last day of the month that
employment ends

¤ Electronic payment card will be turned 
off when coverage terminates

¤ File requests for reimbursement within 60 
calendar days from benefits termination 
date

¤ Applies to expenses incurred 
between July 1, 2022 through 
benefits termination date

* Discovery Benefits, a WEX Company

(866) 451-3399

Login (wexhealth.com)

https://benefitslogin.wexhealth.com/Login.aspx?ReturnUrl=%2f


WHEN DO BENEFITS END?

FSA grace 
periods 
and claims 
run out 
periods are 
different for 
Active 
employees 
than 
Retired 
employees

Medical FSA / Limited FSA/

Dependent Care FSA

Incur Claims 

by

Submit Claims

for Reimbursement 

by 

Retired 

Employee

Benefits 

Termination 

Date

60 Days 

From Benefits 

Termination Date



WHEN 
DO 

BENEFITS 
END?

Life Insurance

Group term life insurance ends on the 
last day of the month that 
employment ends 

Port to an individual life insurance 
policy through Securian Life Insurance 
Company

Å 45 days benefits termination date to 
apply and pay

Å To port Dependent Life Insurance 
must port Basic Life Insurance

Å After the age of 75 

Å Option to port not available

*SECURIAN Life Insurance

Policy Group #70334

(866) 365-2374   



WHEN 
DO 

BENEFITS 
END?

MetLife Legal Plan

Terminates on the last day of the 
month that employment ends  

Port 12 months of coverage to an 
individual policy

Å Apply 30 days from last day of 
employment 

Å Prepaid via remittance of a lump 
sum payment equal to the legal 
planõs monthly rate times 12 
months
Å $15.74 x 12 = $188.88

*MetLife Legal Plan
(800) 821-6400

info.legalplans. com /Home/

Access Code: 9904671

https://info.legalplans.com/Home/


WHEN 
DO 

BENEFITS 
END?

Health Savings Account 
(H.S.A.)

üPortable and converts to 
private òFree Agentó account

üPre-tax contributions can no 
longer be made to the H.S.A.  

üContinue to use existing funds in 
the account to pay for qualified 
medical expenses 

üMonthly administration                   
fees apply



WHEN 
DO 

BENEFITS 
END?

Health Savings Account (H.S.A.)
After age 65 or Medicare eligibility

ü H.S.A. funds may be withdrawn for   
non -medical purpose without a                                                                
penalty
ü Withdrawal subject to normal income 

tax as retirement income
ü Consult tax advisor for guidance

*HSA Bank 

Cigna High Deductible Health Plan

(800) 244-6224

*Optum Bank 

UnitedHealthcare High Deductible Health Plan

(800) 791-9361

If you are 6 months or more beyond your full retirement age, 

you need to stop contributing to your HSA 6 months before your retirement date 

in order to avoid IRS penalties


